
Are emergency services 
required immediately?

Yes No

Call 999 & then 
inform Security 

(888).  You do not 
need the student’s 
permission in this 

instance 

Find a quiet, warm, 
private space to talk 

to the student

Does the incident involve 
rape, sexual assault or assault by

penetration?

Yes No

Did the assault 
happen in the last 7 

days?

Yes No

Advise the student re. 
preserving forensic 

evidence (see guidance 
point 3)

Ask the student what 
they want to do

(options discussion)

Student does not 
wish to disclose to 
the police now but 
wants to preserve 
forensic evidence 
for possible use in 

the future

Student wants to 
report to the Police 
(see guidance point 

6a)

Student wants to 
make a complaint to 

the University

Student does not 
wish to take any 

action

Advise student to 
contact a SARC

Call 101 and ask the 
student to report to 
the police or make a 
third-party report at 

student’s request

Notify security 
(888 or 222141) 
that a report has 

been made

Report to Security 
Manager 

(see guidance point 
6bii)

Advise student of further 
support and follow this up in 

writing
(see guidance point 7)

Complete template and send to COO and Director of 
Student Services  (unless this is a historic case. See 

guidance point 10 for further details)

Important Contacts

- Local Sexual Assault Referral Centre
Juniper Lodge
0116 2733 330
- University Security
888 (internal & emergency); 
01509 222141 (external)
- Chief Operating Officer:
R.Taylor@lboro.ac.uk
- Director of Student Services:
M.Alonso@lboro.ac.uk

Student is unsure 
about which action 
they wish to take at 

this point 

Allow the student 
space and time to 
think.  Send some 

further information 
re: options in a 

follow-up email.

What is Sexual Violence?
Sexual Violence is any unwanted 
behaviour of a sexual nature which has 
the purpose or effect of violating the 
recipient’s dignity and/or creating a 
hostile, humiliating or offensive 
environment. 
It can take many forms and includes, but 
is not limited to: rape, sexual assault 
including groping, making unwelcome 
sexual advances, harassment including 
following, catcalling and wolf-whistling, 
stalking and displaying or sharing sexual 
material in shared spaces (physical or 
virtual).
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