E EXAMINERS AND EXAMINATION PROCEDURES
(RHDR paragraphs 8, 9, 10, 11)
i.
External Examiners shall normally be research active members of academic staff at another institution of higher education or research institute.
ii.
Examiners are normally expected to have previous experience of supervising and examining theses for the degree they are being nominated to examine.  Examiners should hold a record of completed research comparable to that required for the higher degree in question.

iii.
In a highly specialised area it may be necessary exceptionally to approach a proposed External Examiner who may have had little previous experience of research degree supervision and/or examination.  In such circumstances, provided that the proposed External Examiner's expertise was unquestioned, they may be appointed in conjunction with a highly experienced Internal Examiner or a second External Examiner with a general and complementary knowledge of the subject area.  Exceptionally where a second External Examiner is appointed a Senate Observer would also attend the oral to represent the University in the absence of an Internal Examiner.

iv.
It may be appropriate exceptionally to nominate an Examiner who is not an academic member of staff of another University, provided that they are an expert in the student's field of research and hold a professional status equivalent to University Professor, Reader or Lecturer.  The first time the nomination is made evidence of their research activity shall be submitted.  In the event that they have little or no previous examination/supervision experience they may be appointed in conjunction with a highly experienced Internal Examiner or in exceptional circumstances a second External Examiner with general, complementary knowledge of the subject area should be appointed.  Where a second External Examiner is appointed a Senate Observer shall attend the oral examination to represent the University.
v.
In the event that a member of staff of a non UK University is proposed as an Examiner familiarity with the UK PhD system either through previous employment or previous supervision/examination of PhD students should be demonstrated.  If this is not possible then an experienced Internal Examiner shall be appointed alongside who will undertake to brief the External Examiner on the expectations of a research degree submission.
vi.
A candidate's Supervisor may attend an oral examination as an Observer unless the student objects to the presence of the Supervisor.
vii.
A former member of staff of Loughborough University may not act as an External Examiner for a research degree submission within a period of two years from the date of their leaving the University.
viii.
Emeritus Professors may be considered for appointment as Internal Examiners if they have only recently retired from the University.  A maximum interval of five years should be taken as a guideline.
ix.
Examiners should ensure that adequate time is set aside for the oral examination.  This should include time for any pre-viva discussion between examiners, the viva itself and the drafting of the examiners’ report.
x.
Examiners should be cautious about their comments on the potential outcome of the examination at the outset of the viva, given that the viva is an integral part of the examination process.
xi.
The Internal and External Examiners shall complete a written preliminary report on the thesis prior to conducting the oral examination of the candidate.  The report should be completed, on the pro forma supplied, prior to any consultation between Examiners.  Individual preliminary reports should be submitted to the Research Student Office together with the Examiners' joint final report on the thesis and viva as specified in para E6(viii) on completion of the examination.
xii.
In the event that a student is required to undertake further work on the thesis submission to meet the Examiners requirements, the Examiners may be approached through the candidate’s Supervisor for further clarification regarding the work to be accomplished if it is felt that additional guidance is necessary.  It is the candidate’s responsibility to undertake the additional work seeking advice from their Supervisor as necessary.  Examiners should not be expected to comment on the revised submission prior to re-examination.

