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1. Introduction

From September 2012 all institutions will be required to annually publish Key Information Sets (KIS) for each of their undergraduate courses.   The KIS will be aimed at potential students, so the information published in Sept 2012 will be aimed at 2013 applicants.
This paper is intended to provide a brief introduction to the content of the KIS and to notify AD(T)s of future work required within their Schools.
2. About the KIS
The main target group for the KIS is prospective students and it is envisaged that a KIS for each course will be published 'in context' on the web-sites of HEIs, typically in their undergraduate prospectus. The KIS is not intended to be a contractual document, but rather indicative.
The KIS will contain areas of information that students have identified as useful. These areas are:
· student satisfaction 

· course information 

· employment and salary data 

· accommodation costs

· financial information, such as fees

· students' union information.
There will be a KIS for all undergraduate courses (including part-time) on which students are registered, with information broken down to individual parts of programmes.  The only exceptions are short courses (one year full-time equivalent or less), postgraduate courses, those delivered wholly overseas, and closed courses. 
A mock-up of the KIS is presented in Appendix 1.  
3. Sourcing the information

The KIS will be created by HEFCE for the first year of operation and thereafter by HESA. 

Much of the information needed for the KIS already exists in a national and comparable form. However, there are areas of information that do not exist nationally and will need to be submitted by institutions. 
A full list of information items and their sources is presented in Appendix 2.
In summary, the sources of information will be: 
· HEFCE: NSS for course satisfaction 

· HESA: DLHE for employability 

· institutions: course information, accommodation 

· institutions: fees and/or bursaries and scholarships.

4. Scale of the exercise

Although data in the KIS will be presented at programme level, much of the data required from institutions will have to be collected at module level (section 1 of Appendix 3 explains how programme data is derived from individual modules).
The total number of individual data items that Loughborough will have to return in the KIS is expected to be no less than 15309.  This comprises:
· at an institutional level, 9 data fields (including web links and associated web pages).
· for each of our 210 (approx.) KIS eligible programmes 36 individual KIS fields will need to be completed and annually maintained (7560 individual records).  
· for each Course Stage (e.g. Part of Study) 9 individual KIS fields will need to be completed and maintained.  This is at least another 7560 individual records (it is likely that multiple new data fields may be required in order to derive the required assessment and learning & teaching data).  
· In addition, for each professionally accredited programme 6 additional KIS fields are required. 

5. Actions for Schools
The Academic Registry and IT Services will co-ordinate collation of the data and make the submission to HEFCE.  However, AD(T)s will be asked to take the lead in co-ordinating collection of data within their Schools working with their departmental administrators.  
We hope, but are still scoping out the work involved, to develop LUSI to facilitate the recording of the required module data for 2011/12 and to enable it to be rolled forward for use during the annual module update process in future years.  However, in the first year it is anticipated that it will be a time consuming and intensive process to collect the data in the required format.
The majority of work for Schools will focus on recording in the required format (rather than simple text as at present) the following information for each module:

· The time spent in various learning and teaching activities (for a definition see Appendix 3, part 2).
· The mix of summative assessment methods (see Appendix 3, part 3).
Guidance on how this data should be collected and recorded will be forthcoming, but where possible the data will be pre-populated from existing sources (e.g. scheduled teaching hours will be taken from module specifications).  Schools will then be asked to check for accuracy and consistency with approved module specifications and to fill in any missing data. We understand that there may be benefits for some Schools in that this data is often required for professional accreditation submissions.
There will also be work involved in relation to the webites required relating to explanatory information.
6. Deadlines

We are required to submit our KIS data to HEFCE by August 2012, with a view to the site going live in September 2012.  
To be in a position to submit our data to HEFCE by August we will have to set earlier deadlines for Schools to submit their data centrally. These deadlines will be published as soon as possible. The scale and complexity of the whole task is considerable and having received the technical guidance only on 30 September, we are still working through the details of how to meet these requirements.
7. LTC Action Required

LTC is asked to note the above requirements and agree the approach outlined to the collection of module data. It would also be helpful if members could comment on the acceptability of the main headings for the types of teaching event listed in section 2 of Appendix 3 for inclusion in the redeveloped module specification.

