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Progress Files and Personal Development Planning

Policy Statement
Context
The current national Progress Files initiative dates from May 2000 when a joint policy statement, from a group which included Universities UK and the QAA, endorsed the Dearing recommendation to develop ‘a transcript recording student achievement…and a means by which students can monitor, build and reflect upon their personal development’.  The joint statement presented a policy for all HEIs to endorse and implement which covered both an HE transcript and Personal Development Planning (PDP).  The transcript and PDP together constitute the HE Progress File.  

Implicit in the concept of the Progress File is:

· The transcript, an institutional record

· Students’ own personal records and reflections of achievements, plans and goals

· Process of PDP, defined as ‘a structured and supported process undertaken by an individual to reflect upon their own learning, performance and / or achievement and to plan for their personal, educational and career development’.
The following is a revision of the University Policy Statement which interprets, reflects and endorses the QAA Guidelines on HE Progress Files, issued in 2001 and updated in 2009.
Loughborough University Policy Statement (revised 2009)

Aims

The University is committed to ensure all students, undergraduate and postgraduate, have opportunities to compile progress files and undertake personal development planning (PDP) during their period of study.  This will include the full scope of activities to inculcate a culture of lifelong learning.  Students will be encouraged to think about their approach to study and plans for the future, particularly in relation to career planning and future employment.  It is the responsibility of students to undertake their own PDP.  The University’s role is to enable and support the process.  The principal approach will be decided by individual departments, although support services, in particular the Library, the Careers Centre, the Graduate School and the Students’ Union will also play key roles in this provision.  The aims will be realised by the following means:

1.  Departments will decide on the most appropriate model for students to compile progress files and participate in PDP.  The model will be identified using terminology appropriate to the department in documentation provided for students.  The model will most likely provide PDP opportunities through:

· personal tutorials

· work placement 

· exchange activities

· specific programme modules

2.  A transcript of formal academic achievement, a core element of the Progress File, will be made available by the University to all students at the end of each academic year.

3.  For departments that wish to recommend it to their students, the electronic tool, RAPID, is freely available to enable students to record personal information and undertake PDP processes.  A specific tailored version is available to postgraduate research students.  The appropriate version of RAPID should be identified in relevant student documentation, for example during induction sessions.

4.  The Teaching Centre offers support to departmental staff to determine their approach to PDP within programmes of study. http://www.lboro.ac.uk/service/teachingcentre/qualityenhancement/pdp.html 
5  The University is committed to offering students wider PDP opportunities through the work of the Students’ Union and University support services, notably:

· University Library for skills support in learning processes;

· Careers Centre for career management and to raise awareness of employability skills;

· Graduate School for skills support for postgraduate research students;

· Students’ Union for extra-curricular activities;
· The Loughborough Employability Award, which recognises achievements and the enhancement of employability skills through extra-curricular activities.

Monitoring

Responsibility for implementation of the policy will rest with the PVC(T) with support from the Associate Deans (Teaching).  Progress will be monitored through Annual Programme Review.
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