Proposals for New or Amended Modules for 2009/2010
This form is available as item 2.3 at http://www.lboro.ac.uk/admin/ar/templateshop/ 
Spaces can be expanded as required.

	1.
Name of Department and Departmental contact



	2.
Module Code and Title



	3.    This is a proposal to:
	 FORMCHECKBOX 
  Create a new module

 FORMCHECKBOX 
  Delete a module permanently*

 FORMCHECKBOX 
  Suspend a module for 2009/10
 FORMCHECKBOX 
  Modify an existing module specification

 FORMCHECKBOX 
  Convert module to full/partial distance learning †

 FORMCHECKBOX 
  Amend SENDA category
	New Modules Only:

	
	
	I have searched the database and in my opinion:

 FORMCHECKBOX 

No existing alternative module is 
available

 FORMCHECKBOX 

An existing alternative module is 
unsuitable

_______________ signature
(Please explain in section 4 below)

	
	
	The module will be:
full DL † FORMCHECKBOX 
 or partial DL†  FORMCHECKBOX 

semester-taught  FORMCHECKBOX 
 or block-taught FORMCHECKBOX 


	4.
Reasons for the proposal: its purpose and relevance; how it will maintain or enhance the quality of teaching and learning; implications for existing programmes and modules



	5.
(This question applies to proposals to modify existing specifications)


Outline of new/amended content: what elements are new, what is changing



	6.
Staffing implications - adequacy of existing departmental resources; net increase/reduction in staff teaching effort or demands on support staff



	7.
Financial implications - anticipated effect on departmental income and expenditure



	8. Additional Library requirements    

Library Consulted     FORMCHECKBOX 
  Yes          FORMCHECKBOX 
  N/A

	9.    Additional Computing Support required                                         


Network/Software:


Lab space: 
IT Services Consulted     FORMCHECKBOX 
  Yes           FORMCHECKBOX 
  N/A

	10.
SENDA Compliance – to be completed for new modules, modules for which a signature has not previously been  provided, and modules with changes affecting their compliance with SENDA (see para 5.6 of the Annual Update memo of 24 February 2009)
A. The module uses methods which might present difficulties but these should not be 
insurmountable
or


B.  The module uses methods which might present insurmountable difficulties  
or


C.  The module does not use methods which are likely to present difficulties

Signature of Responsible Examiner 




	11.
Other resource implications, e.g. - lecture room, lab and other space requirements; equipment, materials; timetabling constraints (block-teaching for example); any special residential requirements



	12.
Implications for other departments, both providing and receiving



	13.   Any other relevant information




*Ensure no students are registered on the module

†Guidelines on full/partial DL provision are available on the intranet at https://internal.lboro.ac.uk/admin/registry/uniwide/
(Distance learning flow chart)
Approval Route

Head of Department/Chair of Department’s Learning and Teaching Committee 

Signature


Date


Associate Dean (Teaching) Decisions (tick as appropriate)

 FORMCHECKBOX 

AD(T) approves

 FORMCHECKBOX 

Proposal raises strategic issues

 FORMCHECKBOX 

Proposal requires referral to Chair of CSC

AD(T) comments:

Associate Dean (Teaching) Signature


Date sent to Jennie Elliott


(please attach all papers)  

Chair of CSC Signature


Date


Actioned by Jennie Elliott and notified back to Department on

Date


[February 2009]

Annual Update of Modules:  Proposals for New or Amended Modules in 2009/2010
NOTES

1)
Summary of consultation requirements.  


I  Consult affected academic departments in any of the following circumstances:

•
Proposal is to terminate or temporarily suspend a module with an availability code of 1

•
Proposal is to terminate or temporarily suspend module which is a core module in another department's programme

•
Proposal is to terminate or temporarily suspend a module and this will significantly reduce the range of optional choices in another department's programme.

•
Proposal is to alter the semester taught and/or the module weight and the module has an availability code of 1

•
Proposal is to alter the semester taught and/or the module weight and the module is a core module in another department's programme

•
Proposal is to increase a module's availability code from 1

II  Consult IT Services (Carys Thomas, Assistant Director), Pilkington Library (Librarian) and/or Facilities Management (Caroline Pepper) in the following circumstances:

•
Proposal is to modify an existing module in a way which will increase the demands on the support service

•
Proposal is for a new module which will increase the demands on the support service


III  Consult the Teaching Centre (Administrator), or the Faculty of Engineering DL 

Co-ordinator for Engineering departments, when:

•
Proposal is for a new module involving new or innovative delivery methods (including distance learning)

•
Proposal is for an existing module to involve new or innovative delivery methods (including conversion to distance learning)

2)
The academic departments to be consulted are (a) those with programme regulations which include the module as a core module and (b) those departments whose students were able to study the module in 2008/2009 because it had an availability code of 1.

3)
The form for consultations is on the next page.

4)
If consultation is required then completed consultation forms must accompany this proposal.

5)
Proposals to modify module specifications require the specification to be attached – departments should supply 08 and 09 versions with annotations to indicate the regions of change.

6)
Module specifications must be printed from the system and not from a departmental source.
7)
A declaration is required that Departments have considered the implications for each module of accessibility for students with a disability (see Section 10 of form).

8)
The Head of Department or Chair of the Department’s Learning and Teaching Committee (or equivalent) should sign the proposal form.

9)
The AD(T) should be sent the proposal form plus any consultation forms plus any module specifications.  This page of notes may be discarded.

10)
Fuller details of the annual approval process for module specifications were circulated by Jennie Elliott on 24 February 2009.

11)
Jennie Elliott is secretary to Curriculum Sub-Committee and is responsible for the proper functioning of the approval process.  Help and advice are available from her (ext 2236, email to j.e.elliott@lboro).

[February 2009]

LEARNING AND TEACHING COMMITTEE

CURRICULUM SUB-COMMITTEE

Proposals for revisions to module specifications - consultation

Consultation must take place when proposals to amend modules are likely to have a significant impact upon other academic departments or upon IT Services (contact Carys Thomas, Assistant Director), Pilkington Library (contact the Librarian) and/or Facilities Management (contact Caroline Pepper).

Consultation with the Teaching Centre (contact the Administrator), or the Faculty of Engineering DL Co-ordinator for Engineering departments, should be undertaken when a proposal involves new or innovative delivery methods (including distance learning).

PLEASE allow the above Departments and Support Services adequate time to read your proposal and complete this form.

This pro forma is intended to provide details of the consultations that have taken place and must accompany the relevant  proposals. The originating department should complete (1), (2) and (3), and request the Head of each Department or Support Service consulted to complete the comment section below.

(1)
SUBJECT OF PROPOSALS:


(2)
ORIGINATING DEPARTMENT:


(3)
DEPARTMENT CONSULTED ABOUT THE PROPOSALS:


The Head of the Department consulted should sign below to confirm that adequate consultation has taken place.   (This will not be taken to imply that agreement has necessarily been reached.)

ASPECTS ON WHICH THE DEPARTMENT HAS BEEN CONSULTED:

ANY COMMENTS BY THE HEAD OF DEPARTMENT CONSULTED:

SIGNATURE OF HEAD OF DEPARTMENT:



DATE:


[February 2009]







