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Annual Update and Renewal of Validated Programmes 2008
A copy of the procedure and timetable for the revision and approval of module specifications, programme specifications and programme regulations is attached.  This follows very much the pattern of previous years.
1.  Module specifications

You may be aware that the University is in the process of introducing a new student information system (known as LUSI – Loughborough University Student Information) which has resulted in several changes to the internal module specification template.  We are not asking the College at present to adopt the ‘LUSI template’ in its entirety since some of the fields are not relevant in the College context, and the attached template – which we are asking you to use – is unchanged from last year.
Credit levels

You are reminded that to align with the proposed national credit framework, the letter prefixes in modules codes (A, B, C) should represent credit levels as follows:

A 
– 
FHEQ level 4


B 
– 
FHEQ level 5 

C 
– 
FHEQ level 6 
A module coded such as LGA110 should therefore be at level 4, whereas a module coded such as LGC117 should be at level 6.  
If any modules are at sub-degree level 3, they should be coded with the letter prefix F.
The credit level (ie 4, 5, 6) should also be entered in the relevant box on the module specification.
Distance Learning
You are reminded that the options for completing the ‘Distance Learning’ field are:
Full

Partial

None

Guidelines on these definitions are attached in the form of a flow diagram.
University approval will be required for any module specifications indicating full or partial DL provision that have not been categorised as such previously.
Key Words

The ‘Key Word’ field has been deleted from module specifications within the University and we will not require this field to be used for modules on validated programmes, though partner institutions may retain it if is useful to them.
New fields 
New fields which are being introduced for internal University modules include one on ‘Accessibility’ and another on ‘Method of Feedback’.  We will discuss these developments with you in the coming weeks to see if it would be useful for the College to introduce similar fields.

The ‘Accessibility’ field is to help identify modules which might be problematic in regard to SENDA compliance.  The Head of the Disabilities and Additional Needs Unit (DANS) in the University will be working with internal examiners to explore modules identified as presenting possible difficulties and to advise on how the problems might be overcome.  

The ‘Method of Feedback’ field is being introduced to provide information for students on how they can expect to receive feedback on their work, whether this is feedback in response to assessed work or developmental/formative feedback embedded in teaching activities.  
2.  Programme Regulations

Where there is distance learning provision on a programme this should be identified in Programme Regulations as follows:
· Include ‘(Distance Learning)’ at the end of the programme title if the programme is fully distance learning (NB There should be separate sets of Programme Regulations where a programme is available as either DL or non-DL)

· Identify any fully DL modules listed in Regulations/Specifications with an asterisk (i.e. LGA920*)

· Identify any partial DL modules listed in Regulations/Specifications with a superscript cross (i.e LGA921†)

· Include the following decoder at the end:
* by Distance Learning 
† partially by Distance Learning (>50%)

3.  Programme Specification
The section ‘Indicators of Quality’ has been deleted from our template and replaced with a new section headed ‘What makes the programme distinctive’.  This is in line with QAA advice on the content of programme specifications.  
You may want to use this section to elaborate on:
· The structure and content of the programme

· The way in which the curriculum encourages the development of particular knowledge and skills

· The range of options available

· Unusual or innovative features

You may want to use the section to expand on the opportunities for professional/industrial training, employer contributions to the design/delivery of the programme or support for work-based learning, or scope to take additional qualifications while on course.  Elements of your prospectus entry for the programme may also be appropriate here. 
Annual Update and Renewal of Validated Programmes 2008
Procedure and timetable for revision and approval of module specifications, programme specifications and programme regulations
1) Annual renewal of module specifications, programme specifications and programme regulations

In accordance Loughborough University Validation Procedures, institutions offering validated programmes leading to Loughborough University awards are required to review all programme specifications, programme regulations and module specifications and submit any changes for approval, on an annual basis, as required in the case of internal University programmes.  
2) Procedure and deadline

The documentation relating to this procedure should be submitted to the Associate Dean (Teaching) of the Faculty responsible for the modules and programmes concerned (i.e. Dr Paul Byrne).  The AD(T) must receive this no later than 31 May in respect of all programmes and modules to be offered in the following academic year. The documentation needs to include:

· a complete annotated listing of modules on offer

· a set of module specifications for new modules and for modules with amendments requiring approval (see below)

· a programme specification for each programme on offer

· a complete set of programme regulations revised as appropriate

Details of the documentation required are given in sections 3 to 5 below.

Even if there are no changes requiring approval, the listing of modules, the programme specification(s) and a set of programme regulations should be submitted by the due date.

3) Listing of modules

A listing must be provided of all modules to be offered, giving the code and title of each module.  If modules will be incorporated in more than one programme, the listing should include, or be accompanied by, a table showing in which programmes the modules will be offered.  

On the list, each module should then be annotated with a label, indicating its status. The following labels are recommended. Other letter codes may be used; but, whatever form of annotation is adopted (even if it is as set out here), a key to the meaning of these labels should be provided along with the annotated list of modules.

OK
-
no change from the present academic year

M
-
minor change not requiring approval

V
-
module already approved at a validation visit 

C
-
change submitted for approval

N
-
new module submitted for approval 

The following are minor changes not requiring approval, and are covered by label M:

· minor modification to module title

· correction of typographical errors

· changes to indicative reading

· change to contents, where the change represents less than one-third of the content of the module

· change of internal examiner, provided the new examiner has previously been approved as a University examiner.

A module specification involving changes to any of the following fields requires approval and should be labelled C:

· module code (if the letter prefix is being changed to indicate a different credit level)

· module title (if changed significantly)

· modular weight

· exam weighting
· distance learning status (if this field is being completed for the first time and the status is full or partial DL)
· semester taught

· aims

· intended learning outcomes

· change to more than one-third of the contents of the module 

· method of learning, teaching and assessment

· a new internal examiner, not so far approved as a University examiner - in this case an appropriate CV should be attached

4) Submission of module specifications

Specifications for modules labelled OK, M or V need not be submitted: these are automatically approved for the following year.  Specifications for modules labelled C or N must be attached to the listing. 

Module specifications with changes needing approval (C label) should have the new text highlighted, in order to show the extent of the changes, and a commentary explaining these changes should be added where appropriate. Similarly, new module specifications (N label) must be accompanied by a commentary, explaining why these are to be introduced. A single commentary sheet may cover a batch of modules where sensible (for example if a new subject strand is to be introduced into a programme).

5) Submission of programme specifications and programme regulations

A programme specification for each programme to be offered must be provided. A copy of the programme regulations for each programme to be offered should also be included. Any changes to these programme regulations other than those approved at a validation visit should be highlighted, and an explanatory commentary provided.

Validated programmes require a specified member of staff to be named as programme director. A change of programme director is regarded as significant, and requires University approval. Again, such a change must be highlighted, and an appropriate CV provided.

6) Return of Documentation

Following iteration with the providing institution about any queries, the AD(T) will return documents to the provider signifying approval on behalf of the University. Definitive versions of approved programme specification, the programme regulations and the module specifications should subsequently be sent to the Academic Registry in the University.

Module Specification Template
	Module Code: 

	Title:

	Modular weight:

	Examination weighting:

	Credit level: 

	Prerequisite modules:

	Reassessment: (indicate if reassessment in the Special Assessment Period is restricted)

	Distance Learning:

	Responsible internal examiner:

	Semester(s) taught:

	Date of latest revision:


	Aims



	Intended Learning Outcomes

On successful completion of this module, students should be able to...


	          Knowledge and understanding



	          Subject-specific cognitive skills



	          Subject-specific practical skills



	          Key/transferable skills



	Content



	Methods of Learning, Teaching and Assessment

The description of the method of learning and teaching should quantify the total student effort for the module (notionally ten hours per credit unit) and explain how this is made up.

All elements of assessment must be specified, with the percentage contribution of each element to the module mark. The length (in hours) of formal examinations and (in words) of written coursework assignments should be stated.



	Indicative Reading List

(not more than six items)














































































