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PROMOTION TO SENIOR LECTURER
A Guide to Requirements:  
The Practice of Teaching

2011-12
INTRODUCTION 
This Guide has been devised to support you in your application for promotion to Senior Lecturer (SL). It provides additional information on the teaching practice requirements of the promotion process and supplements the documentation available from Human Resources. 

The Guide is structured as follows: 


Section One: 
Teaching Practice Criteria

Section Two:
Summary of Requirements 

Section Three:
Statement from Dean of School (or nominee) 

Section Four:
Teaching Observation

Section Five:
Written Submission

Appendix:
Teaching Observation Report Form  
I hope you will find the Guide a useful and supportive resource. Feedback on the presentation and contents of the Guide would be welcome, along with any   suggestions you may have for further strengthening this resource.
Jan Tennant
Director, Teaching Centre
SECTION ONE: TEACHING PRACTICE CRITERIA

BACKGROUND
The current promotions scheme has been in operation since September 2009. An overarching principle underpinning these arrangements is that promotion may be attained with a variety of professional profiles: excellence and attainment meriting promotion may be demonstrated in differing ways and with differing emphases.
 Alongside this, as part of the University’s commitment to ensuring the high quality and professional standards of its academic staff, it has been agreed across all Schools that no promotion to SL will be supported without an acceptable level of attainment demonstrated in the University’s core activities, and clear achievement of outputs that support the University’s aims and strategy. 
One of the University’s core activities is teaching. Thus, all those seeking promotion to SL will need to demonstrate an acceptable level of attainment in the practice of teaching in relation to three specified areas of teaching achievement.

LEVELS OF ATTAINMENT

There are three levels of attainment in the practice of teaching: 
Threshold 

Expected

Outstanding
Each level of attainment subsumes the lower one, with some element of additionality.  
No colleague will be eligible for promotion to SL without having achieved the minimum threshold level of attainment.
It is important you give careful consideration to the level of attainment you are seeking to demonstrate in your application. This will need to be clearly indicated on the front page of your written submission. 

You are strongly recommended to seek the advice of your Dean of School or Head of Department in determining the level of attainment you should seek to evidence.
AREAS OF TEACHING ACHIEVEMENT
Achievement in the practice of teaching will need to be demonstrated in each of the following areas:
Teaching quality (TQ) 

Curriculum design and development (CDD) 

Learning, teaching and assessment (LTA)

You may have evidence of teaching-related achievements that fall outside these areas, such as:
· successful applications for external funding to support pedagogical research or innovative developments in practice 

·  publications (books, refereed journal articles etc) related to pedagogical matters

·  markers of esteem such as national/international teaching awards or prizes, conference presentations etc 

· internal leadership roles linked to teaching (eg Admissions Tutor, Programme Leader) 

Where this is the case, you need to include such achievements in other more appropriate parts of your application (eg Funding, Research, Enterprise, Collegiality). 

TEACHING PRACTICE CRITERIA CHART
The following summary chart identifies the criteria applied to practice in the three areas of teaching achievement (TQ, CDD, LTA) at each of the three attainment levels (Threshold, Expected and Outstanding).  
	
CRITERIA FOR THRESHOLD LEVEL

	1. The quantity and range of teaching activity is appropriate to the nature of the post and commensurate with the School/Department norm (TQ)

	2. Teaching quality is deemed to be of an acceptable standard as gauged by the application of University/School/Department quality processes (TQ)

	3. A new module has been designed or an existing module substantially re-designed to a good standard, and successfully implemented (CDD)

	4. Evaluative feedback has been used to inform ongoing module development and delivery (CDD)

	5. A range of appropriate teaching methods are utilised and delivered to a good standard (LTA)

	6. Module assessments are well designed, work is appropriately assessed and effective feedback on performance is given to students (LTA)

	7. Appropriate module documentation has been devised and made available to students (LTA)

	8. Learning and teaching materials and supporting resources are fit for purpose (LTA)

	
ADDITIONAL CRITERIA FOR EXPECTED LEVEL

	9. Teaching quality is deemed to be of a high standard as gauged by the application of University/School/Department quality processes (TQ) 

	10. Significant curriculum development work has been undertaken and successfully implemented (CDD)   

	11. Innovative approaches to learning, teaching or assessment methods have been adopted or developed, informed by a scholarly approach (LTA)

	
ADDITIONAL CRITERIA FOR OUTSTANDING LEVEL

	12. Teaching quality is deemed to be of an outstanding standard as gauged by the application of University/School/Department quality processes (TQ)

	13. Sustained and successful curriculum development initiatives have been undertaken, informed by pedagogical/educationally-related literature and research (CDD)

	14. A track record of effective innovations in teaching, assessment and/or the support of student learning has been established, along with evidence of activities to support the practice development of others (LTA)


SECTION TWO: SUMMARY OF REQUIREMENTS
Requirements for the teaching practice element of promotions comprise:

· A Statement from your Dean of School or their nominee
· A Teaching Observation Report

· A Written Submission
Whilst all applications must include each of the above, there is some variation to the requirements for each of these elements depending upon the level of attainment your promotion application seeks to evidence. The chart below provides an overview of the requirements in relation to each level of attainment. The requirements for each level are explained in more detail in Sections Three, Four and Five of the Guide. 
 
	THRESHOLD 
LEVEL
	Statement from Dean of School or nominee 
(Criteria 1, 2, 6) 

	
	Teaching Observation graded Highly Satisfactory or better 
(Criteria 2, 5, 8)

NB: for NLR/NLC completers within last 2 years, possibility of carrying forward Teaching Observation     

	
	Supporting statement if completed NLR/NLC, or other HEA-accredited  programme, or gained HEA Fellowship, within last 2 years
OR
Extended self-evaluative commentary if none of above apply 
(Criteria 3-8)    

	
EXPECTED
LEVEL


	Statement from Dean of School or nominee 
(Criteria 1, 6, 9)

	
	Teaching Observation graded Highly Satisfactory or better 
(Criteria 5, 8, 9)    

NB: for NLR/NLC completers within last 2 years, possibility of carrying forward Teaching Observation     

	
	Teaching Promotion Folder 
(Criteria 4-8, 10, 11)

	OUTSTANDING LEVEL
	Statement from Dean of School or nominee 
(Criteria 1, 6, 12)

	
	New Teaching Observation graded Excellent
(Criteria 5, 8, 12)

	
	Extended Teaching Promotion Folder
(Criteria 4-8, 13, 14)


SECTION THREE: STATEMENT FROM DEAN OF SCHOOL (or their nominee) 


This statement is sought to provide assurance that: 

(i) you have held an appropriate teaching load (both in terms of volume and breadth) commensurate with the nature of your post and within School/Department norms 
(Teaching Practice Criterion 1)  
(ii) you have discharged your teaching practice responsibilities effectively, including those linked to assessment and feedback to student 
(Teaching Practice Criterion 6)
(iii) your teaching is of the required standard as evidenced via University/School/Department quality processes, the required standard being: 

- ‘Acceptable’ for Threshold level applications 
     (Teaching Practice Criterion 2)

- ‘High’ for Expected level applications
     (Teaching Practice Criterion 9)

- ‘Outstanding’ for Outstanding level applications
     (Teaching Practice Criterion 12)

In making these judgements, Deans (or their nominees) will be able to draw on a range of evidential sources, including:

· Annual Programme Review


· Periodic Programme Review 


· External Examiners’ Reports


· Student Module Feedback Forms


· Student Performance


· Other School/Department quality processes 

SECTION FOUR: TEACHING OBSERVATION 


REQUIREMENTS

A teaching observation is an essential component of the requirements for promotion to SL. The observation will be undertaken by a University Assessor who will write a Teaching Observation Report.  University Assessors are highly experienced colleagues with a strong reputation for their knowledge and contribution to teaching. 

A grading of “Highly Satisfactory” or above must be achieved to meet requirements.

If you already have a teaching observation report, undertaken by a University Assessor, you may be able to carry that report forward for promotion purposes.

This will apply if you have:
1. Successfully completed the University’s New Lecturers’ Route/Course
and 
the date of your summative teaching observation falls within two years of the submission date for your current promotions application (as defined by HR) 
and
you achieved a grading of Highly Satisfactory or above  
OR

2. Successfully completed a Higher Education Academy (HEA) accredited teaching course from another Higher Education Institution
or 
you already hold HEA Fellowship status (FHEA) 
and 
you have a teaching observation report undertaken by a University Assessor that falls within two year of the submission date for your current promotions application (as defined by HR)
and
you achieved a grading of Highly Satisfactory or above 
OR

3. Had a teaching observation undertaken as part of a previous application for promotion to SL at the University
and
the date of your observation falls within two years of the submission date for your current promotion application(as defined by Human Resources)
and
you achieved a grading of Highly Satisfactory or above
NB: The above exemptions only apply to colleagues seeking the threshold or expected levels of attainment for teaching practice. Where colleagues are submitting at the outstanding level of attainment, a new teaching observation will be required in all cases.
The teaching observation should provide evidence that:

· You use an appropriate range of teaching methods to an acceptable level
(Teaching Practice Criterion 5) 

· You use suitable teaching resources and learning materials
(Teaching Practice Criterion 8) 

· Your teaching is of the required quality, defined as
- an acceptable standard for Threshold level applications
     (Teaching Practice Criterion 2) 
- a high standard for Expected level applications
     (Teaching Practice Criterion 9) 
- an outstanding standard for Outstanding level applications
     (Teaching Practice Criterion 12) 

PROCESS

Arranging a Teaching Observation
The Teaching Centre Administrator (TCA) holds responsibility for the organisation and administration of all teaching observations for promotions to SL. If you are unsure as to whether you are required to have a teaching observation, the TCA will be able to offer advice. 

It is your responsibility to contact the TCA to arrange your teaching observation at the earliest opportunity. It is extremely unlikely that observations can be arranged at short notice.  You should identify a number of dates and times when an observation could take place. The TCA will allocate a University Assessor and confirm details with you. 

Contact Details: 
Jo Wilkins




Email:

J.Wilkins@lboro.ac.uk
Teaching Centre Administrator

Tel Ext:
 223767

Teaching Centre



7 Holywell Drive






Loughborough University






Leicestershire






LE11 3TU

[NB: the Centre will be moving to the Rutland Building in early November 2011]

Preparing for a Teaching Observation
You will need to contact your University Assessor and arrange for a pre-observation meeting. It is desirable that this meeting takes a few days prior to the observation. 
In advance of the pre-meeting, you should forward to the University Assessor:

· a completed front sheet of the University Teaching Observation Form (see Appendix) 
· supporting material you are using in the session (eg handouts, Power-Point presentation)

· the relevant module specification

Additionally, you should have alerted the University Assessor to further supporting resources available to students via LEARN.

This pre-meeting is important. It enables you to set the scene for the teaching observation, clarify any issues and establish a professional rapport with the University Assessor.
Completion of the Front Sheet of the Teaching Observation Report Form
	New Lecturers’ Route/Course
	

	Associate Teaching Route/Course
	

	Bought-in Teachers
	

	Promotion to SL 
	  (


The category of observation should be indicated by a tick being placed in the box Promotion to SL
The front sheet also requires you to fill in some background information pertaining to the session. 

	
School/Department:
	
Subject:
	
Module/Course Unit:

	
Assessor:
	
Session Length (Hrs/Mins):
	
Observation Length (Hrs/Mins):

	
Level/Year:
	
Mode ( FT/PT):
	
Number of Students/Participants:

	
Type of Activity:
	
Topic/Title:
	
Composition of Group:


Having done this, you will need to indicate:
(i) the overall purpose/aim of the session

(ii) specific learning objectives for the session, that is, what it is intended that students/participants will be able to demonstrate as a result of the session. 

It is important that learning objectives are expressed in behavioural terms, using active verbs such as: State; Discuss; Analyse; Apply; Evaluate; Debate; Construct; Demonstrate etc.
The last section of the front sheet asks you to identify how the learning objectives of the session relate to the module learning outcomes. You will need to select which module learning outcomes link to your session objectives.
THE TEACHING OBSERVATION AND REPORT
The teaching observation will normally be no longer than one hour. The University Assessor will be focusing on your teaching in terms of the seven practice areas identified on the Teaching Observation Report Form:

· Clarity of purpose/aim and learning objectives

· Planning and organisation

· Learning and teaching methods

· Presentation

· Content

· Student engagement and/or participation

· Impact of accommodation and learning resources

The observation will be recorded on the standard University Teaching Observation Report Form (see Appendix).  The Teaching Observation Report is structured as follows:

· Information to be completed by the candidate in advance of the observation


· Commentary on practice areas observed (including reference to areas for further practice development), to be completed by the Assessor


· A summary statement on the overall quality of the session, to be completed by the Assessor


· A grading to be assigned by the Assessor, along with their signature 
(Grades are: Excellent, Highly Satisfactory, Satisfactory, Requires attention, or Unsatisfactory)

· Feedback from the candidate, along with their signature 


This report will be forwarded to you, normally within 10 working days of the observation taking place. A copy will also be sent to the Teaching Centre Administrator. You will be invited to record any feedback or comments. Completion of this section is not mandatory, though you must sign the report form.
It is your responsibility to return the completed and signed Teaching Observation Report to the TCA. This should be done as soon as possible.

The Teaching Observation Report will be retained by the Teaching Centre. The Director of the Teaching Centre will report on the outcome of your Teaching Observation to the relevant Reward Review Committee.  
Most teaching observations have a successful outcome. Many colleagues have commented positively about the experience, and report valuing greatly the opportunity to engage in dialogue with an experienced colleague about their teaching practice.  
Exceptionally, the grade awarded for a teaching observation may be less than that required to support the promotions application. Where an observation at the threshold and expected levels is deemed to be less than ‘Highly Satisfactory’, or at the outstanding level is deemed to be less than ‘Excellent’, a further observation will be possible. This observation will be conducted by the Director of the Teaching Centre. 

SECTION FIVE:  WRITTEN SUBMISSIONS 
The nature of the written submission required for promotion to SL will differ according to the level of attainment you are seeking to address:
Threshold
Supporting Statement or Extended Self-Evaluative Commentary

Expected
Teaching Promotion Folder
Outstanding
Extended Teaching Promotion Folder

Regardless of the nature of the written submission to be undertaken, your submission will need to evidence attainment in the following areas of teaching practice: Curriculum Design and Development (CDD) and Learning, Teaching and Assessment (LTA)
In the event of your written submission not evidencing the level of attainment sought, your application will be re-assessed to determine whether you have satisfied the requirements for the lower level of attainment. 

THRESHOLD LEVEL: SUPPORTING STATEMENT

A Supporting Statement should be undertaken if the following apply:

· you are seeking to evidence a threshold level of attainment 

· you have completed within the last two years the New Lecturers’ Route (NLR); New Lecturers’ Course (NLC); other Higher Education Academy(HEA)-accredited programme (deemed to be of comparable status to the NLR/NLC); or gained HEA Fellowship status. 
The Supporting Statement should be relatively brief (approx 3-4 sides A4 excluding appendices). Its purpose is to enhance your evidence in respect of Teaching Practice Criteria 3-8.

Your Supporting Statement should provide an evaluative and reflective summary of ongoing developments linked to the practice of teaching following your successful completion of your accredited programme/application for Fellowship status.  

It is critical that your statement includes a minimum of two illustrative examples of practice development that have been implemented or you are planning to implement in the near future. A clear educational/pedagogical rationale should be provided for these developments.  A copy of your NLR/NLC Certificate or Confirmation Memorandum and/or HEA Fellowship Confirmation Letter must be included as an appendix.
THRESHOLD LEVEL: EXTENDED SELF-EVALUATIVE COMMENTARY
An Extended Self-Evaluative Commentary should be undertaken if, in the teaching practice element of your promotions application: 
· you are seeking to evidence a threshold level of attainment, and  
· the requirements for submission of a Supporting Statement do not apply
The Self-Evaluative Commentary should be concise (approx 5-6 sides A4 excluding appendices). Details on the structure and content follow, along with the Teaching Practice Criteria (TPC) to be addressed in each section of the commentary. It is desirable that you include some references to the literature within your commentary.   As a whole, your Extended Self-Evaluative Commentary should provide supporting evidence for TPC 3-8.
	
Structure
	
Content

	Section One:
Module design 
(CDD: TPC3)
	With reference to a new module you designed and implemented, or an existing module that you have significantly re-designed, write a short rationale explaining why you have designed/re-developed the module in this way; explain how the module supports the broader programme learning outcomes; and demonstrate how the module learning outcomes and the teaching, learning, assessment methods employed align with each other. 

	Section Two:
Evaluative feedback 
(CDD: TPC4)



	List feedback sources you have used to inform the ongoing development of the module. Provide one example of a change you have made in response to module feedback from a specified source, and explain how this change seeks to improve student learning.

	Section Three:
Use of teaching methods
(LTA: TPC5)
	Summarise the teaching methods employed on the module and justify your choice. With reference to one of these methods, discuss how you seek to foster high levels of student engagement.

	Section Four:
Assessment and feedback to students
(LTA: TPC6)

	Provide one illustrative example of an assessment you have devised/contributed to and used within the module (include as an appendix). Discuss factors taken into account in devising the assessment. Provide one example of effective written feedback given to students (include as an appendix). Discuss why you consider such feedback to be effective.

	Section Five:
Module documentation and supporting resources
(LTA: TPC 7-8)
	List key module documentation and the type of resources made available to students via LEARN.  Provide one example of a learning resource you have devised (include as an appendix).Describe how this resource enhances student learning.  


EXPECTED LEVEL: TEACHING PROMOTION FOLDER

A Teaching Promotions Folder should be undertaken if, in the teaching practice element of your promotion application, you are seeking to evidence an expected level of attainment.  

The Teaching Promotion Folder is a more extensive piece of work (normally 8-9 sides of A4 excluding appendices). Details on the structure and content follow, along with the Teaching Practice Criteria (TPC) to be addressed in each section of the folder. It is highly desirable that you include some references to the literature within your folder. As a whole, your Teaching Promotion Folder should provide supporting evidence for TPC 4-8 and 10-11. 
The demands in terms of evidencing curriculum development initiatives are significantly more than those for the threshold level. Additionally, there must be evidence of innovation within learning, teaching, assessment and/or feedback. This needs to be reflected in Sections One and Six.
	
Structure
	
Content

	Section One:
Curriculum development initiatives 
(CDD: TPC10)
	Provide a succinct summary of two contrasting curriculum development initiatives where you have made a major contribution. At least one example must involve the design of a new module or the significant re-design of an existing module.  (Other examples could include specific initiatives linked to teaching, learning and/or assessment methods; developments linked to feedback to students; module evaluation; resources to support student learning; applications of e-learning). For each initiative provide a scholarly rationale, supported where appropriate by references to the literature, explaining what factors informed the developments you have undertaken, You should ensure that within your discussion you explain how such initiatives fit into the broader context of the programme and support the programme learning outcomes. You should explain also how you ensure curriculum alignment between the module learning outcomes and your selected teaching/learning/assessment methods. 

	Section Two:
Evaluative feedback 
(CDD: TPC4)



	List feedback sources you have used to inform the ongoing development of modules. Provide one example of a change you have made in response to module feedback from a specified source, and explain how this change seeks to improve student learning. 

	Section Three:
Teaching methods
(LTA: TPC5)


	Summarise the range of teaching methods employed within your current teaching portfolio and justify your choice. With reference to one of these methods, on one module, discuss how you seek to foster high levels of student engagement.

	Section Four:
Assessment and feedback to students
(LTA: TPC6)


	Provide one illustrative example of an assessment you have devised/used within a module on which you teach (include as an appendix). Discuss factors taken into account in devising the assessment. Provide one example of effective written feedback given to students (include as an appendix).  Discuss why you consider such feedback to be effective.

	Section Five:
Module documentation and supporting resources
(LTA: TPC 7-8)
	List key module documentation and the type of resources made available to students via LEARN. Provide one example of a learning resource you have devised (include as an appendix). Describe how this resource enhances student learning.  

	Section Six:
Innovative approaches within practice
(LTA: TPC 11)
	Outline one innovation you have introduced to your practice in the last two years. You should provide a scholarly rationale for the innovation, substantiated by reference to the literature as appropriate. 


OUTSTANDING LEVEL: EXTENDED TEACHING PROMOTION FOLDER

An Extended Teaching Promotions Folder should be undertaken if, in the teaching practice element of your promotion application, you are seeking to evidence an outstanding level of attainment.  

The Extended Teaching Promotion Folder is a substantial piece of work (normally 11-12 sides of A4 excluding appendices). Details on the structure and content follow, along with the Teaching Practice Criteria (TPC) to be addressed in each section of the folder. It is essential that you incorporate a range of references to the literature within your commentary.  As a whole, your Extended Teaching Promotion Folder should provide supporting evidence for TPC 4-8 and 13-14. 

The demands in terms of evidencing curriculum development initiatives and effective innovations in learning, teaching, assessment and/or feedback are significantly more than those for the expected level, and there is an emphasis also on supporting the professional practice development of others. This needs to be reflected in Sections One and Six.
	
Structure
	
Content

	Section One:
Sustained and effective curriculum development initiatives 
(CDD: TPC13)
	Provide a précis of significant curriculum development initiatives you have undertaken and successfully implemented within the last three years. Select two of these initiatives for more detailed commentary.  At least one example must involve the design of a new module or the significant re-design of an existing module. Here you should ensure that within your discussion you explain how this initiative fits into the broader context of the programme and supports the programme learning outcomes. You should explain also how you ensure curriculum alignment between the module learning outcomes and your selected teaching/learning/assessment methods. 
(Other examples of initiatives could include specific initiatives linked to teaching, learning and/or assessment methods; developments linked to feedback to students; module evaluation; resources to support student learning; applications of e-learning). 
For each of your two chosen initiatives, provide a comprehensive rationale for the development (supported by a range of references to the literature and/or pedagogical research), and write an evaluative statement (drawing on an appropriate evidential base) stating why you deem these initiatives to be successful.

	Section Two:
Evaluative feedback 
(CDD: TPC4)



	List feedback sources you have used to inform the ongoing development of modules. Provide one example of a change you have made in response to module feedback from a specified source, and explain how this change seeks to improve student learning. 

	Section Three:
Teaching methods
(LTA: TPC5)


	Summarise the range of teaching methods employed within your current teaching portfolio and justify your choice. With reference to one of these methods, on one module, discuss how you seek to foster high levels of student engagement. 

	Section Four:
Assessment and feedback to students
(LTA: TPC6)


	Provide one illustrative example of an assessment you have devised/used within a module on which you teach (include as an appendix). Discuss factors taken into account in devising the assessment. Provide one example of effective written feedback given to students (include as an appendix).  Discuss why you consider such feedback to be effective.

	Section Five:
Module documentation and supporting resources
(LTA: TPC 7-8)
	List key module documentation and the type of resources made available to students via LEARN. Provide one example of a learning resource you have devised (include as an appendix). Describe how this resource enhances student learning.  

	Section Six:
Effective innovations and supporting professional practice development
(LTA: TPC 14)
	Outline two innovations you have led and implemented within the last three years, which you consider have impacted positively on teaching-related practice. You should explain the significance of such innovations (drawing on appropriate educational concepts, theories, models etc) and provide a critical appraisal of their success. 
Provide one illustrative example of how you have supported the teaching practice development of others through your own work on teaching-related developments and innovations, within or beyond the University (eg School/Departmental workshop, university-wide practice dissemination event, conference presentation/paper, seminar at HEA event etc).   


NB: as noted on page 4, any external funding awarded to support pedagogical research or practice innovations, any publications arising out of that work, and any teaching awards/prizes won in respect of it, should be included elsewhere in your promotion application. However, if they relate directly to examples you cite in Sections 1 or 6, it would be useful to make reference to them in order to do justice to your achievements.   

	New Lecturers’ Route/Course
	

	Associate Teaching Route/Course
	

	Bought-In-Teachers
	

	Promotion to SL
	


LOUGHBOROUGH UNIVERSITY


                Please tick
Teaching Centre






Teaching Observation Report Form 
	Name:   
	Date:  


	School/Department:

	Subject:

	Module/Course Unit:


	Assessor:

	Session Length (Hrs/Mins):

	Observation Length (Hrs/Mins):


	Level/Year:

	Mode ( FT/PT):

	Number of Students/Participants:


	Type of Activity:


	Topic/Title:

	Composition of Group:



Purpose and Aim of the Session
The overall purpose/aim of the session is:
Specific Learning Objectives (eg objectives linked to knowledge and understanding; subject specific skills; generic skills)
The students/participants should be able to:
Relationship of Learning Objectives to Module Learning Outcomes

The learning objectives of this session support the following module learning outcomes:

Practice Areas and Commentary (including strengths/weaknesses):
	1  Clarity of purpose/aim and learning objectives



	2  Planning and organisation



	3  Learning and teaching methods



	4  Presentation



	5  Content 



	6  Student engagement and/or participation



	7  Impact of accommodation and learning resources




Summary of the overall quality of the session in terms of the learning objectives sought.

NB: This section should identify any key areas of practice for future enhancement activity.
	


	Assessor’s Evaluation
	(

	Excellent:  Very high standards across all practice areas: learning objectives achieved. 
	

	Highly Satisfactory:  Generally very good though scope for minor improvements in one or two practice areas: learning objectives achieved.
	

	Satisfactory:  Acceptable standards across all practice areas though scope for improvement in some areas: learning objectives achieved.
	

	Requires attention:  Acceptable standards in most practice areas though one or two areas in need of significant improvement: some objectives not achieved.
	

	Unsatisfactory:  Poor.  Unacceptable standards in over three areas of practice with wide scope for major improvement: the majority of objectives not achieved.
	


	Assessor’s signature:  


	Candidate’s comments (optional)

Candidate’s signature: 
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