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Found Property Form

Please complete in capitals
	Name of person who found the property


	

	Address / Department / Hall


	

	Description of found property


	

	Date and time found

	

	Where


	

	To be completed by Security Staff
	

	Information noted by:
………………………………………………………………………….

Reference number: 
…………………………… Date: …………………………………….


	a) Returned to Loser / Finder

Name: 
…………………………………..

Address:
…………………………………..


…………………………………..



…………………………………..


	(b) Other Disposal

………………………………………………
………………………………………………

……………………………………………...

………………………………………………

	Signature:
…………………………………..
Date:
…………………………………….



