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The Committee considered amendments to Regulation XV"I to allow for appeals
submitted by students found guilty of minor offences to be considered by the
nominee of a Dean of a Faculty other than the student’s own.

It was envisaged that the nominee would normally be the Associate Dean (Teaching)
of the relevant Faculty. The Committee discussed whether the wording should
expressly refer to ‘the Dean or the Associate Dean (Teaching)’; but it was pointed out
that the use of ‘nominee’ was common in the regulations, it allowed a degree of
flexibility in exceptional circumstances, and there was no reason to doubt that the
Deans would use their powers of delegation appropriately. ’

It was resolved to endorse amendments to Regulation XVIII as set out in the agenda
paper, and to recommend them for approval by Senate.
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Senate is asked to approve the followmg amendment to Regulatlon XV on.
Academic Misconduct:

To allow for appeals submltted by students found guilty of Minor Offences to
be considered by the nominee of a Dean of a Faculty. other than the student's
own.

s enwsaged that the. nomlnee w1ll normally be the Assocrate Dean (Teachmg) of
the relevant Faculty. The. AD(T)s already act,.on rotatlon as Charr to the Academic
Misconduct Committee, which considers Ma}or Offences, and’ wnl therefore be in the
best position to manntaln a cons:stent approach 1o the resolution of such tases.

See amenhdments to paragraphs 15 and 16.

Author: C Dunbpbbin
Date: September 2008
Copyright © Loughborough University. All rights reserved.



b Regukatlon XVl - Academlc Mlsconduct

( Vers:on effecz‘/ve from Q—Qetebefz-zQQé% September 2009)

Scope of Regulation

1. This regulation shall apply to all introductory studies, undergraduate and-modular
postgraduate students. The Academic Registrar may waive any of the requirements
of this regulation in the case of individual students. Any such waiver shall be reported
to the next meeting of Senate.

Definitioh of Academic Misconduct -

2. It is academlc mxsconduct for any candldate in the course of any assessment to
" engage in one -or more of the following -activities: :

. Falhng to comply with the Rules for the Conduct of Written Examinations (set
©outin Senate’ Regutatlon VB, for. example by takmg prohiblted matenals into
an Examrnatlon Hall.” '

s . Assisting another candidate to gain an advantage by unfair means, or
~, receiving such ass:stance for example by impersonation or the passing off of
".one mdwndual‘s work as another's. “Thig includes- undeclared fallure to '
contrlbute to group coursework assugnments '

. Mlsleedlng the examiners by th,e, fabrication or fe'lsifi_cation of data.

« Plagiarism; namely submitting work as the candidate's own of which the
candidate is not the author. This includes failure to acknowledge clearly and
explicitly the ideas, words or work of another person whether these are
published or unpublished.

« Engaging in any other activity likely to give an unfair advantage to any
candidate.

3. A candidate shall certify, when submitting work for assessment, the extent to
which the work is his/her own if required to do so by the department responsible for
the module. , -

4. An offence of academniic misconduct will be defined.as Minor or Major depending
on its seriousness. Minor Offences shall be considered by the Head of Department
offering the module (the relevant Head of Department). Major Offences shall be
considered by the Academic Misconduct Committee. Final interpretation of the nature
of an offence under the definitions below shall be the responsibility of the Academic
Registrar.

5. Any decision made in accordance with the regulations on academic misconduct
shall not be overturned -subsequently by a Programme Board under any
circumstances

NMinor Offences



Definition and Jurisdiction

6. An incident shall be deemed to be a Mrnor Offence of academic misconduct if lt
relates to work for assessment not undertaken in an Examlna’uon Hall, and if the
nature of the incident together with the crrcumstances of the candldate make
appropriate a relatively limited penalty. Examples include first offences of failure to
acknowledge sources in a limited amount of coursework, and limited copying of
‘another student's work. These examples are not intended to be exhaustive:

7.A. candrdate suspected of commlttlng a Mrnor Offence will automaﬂcally be
referred for actlon -under the’ Najor Offence procedure if's/he has prewously been
found gullty of ariy offer ,,_e‘of academlc mlsconduct oris suspected of an’ ffence in
more than one assessed element of hrs/her programme EE :

8. The relevant Head of the Department is empowered to consider éh‘arg{ss"df Minor
Offences against candidates and to levy penalties-as specified in paragraph 14
_below.

Procedure

9. Any-circumstances which appear to an examiner to suggest that a candidate has
committed any act of academic misconduct shall be reported immediately to the
- relevant Head.of Department.

* 10. The relevant Head of Departm'e:nt' shall decide whether a'ny”actlon’sfhall be taken
and if so whether:that. should be under the procedures for Mlnor Offences If the :

.....

s/he shall consuit the Academlc Reglstrar

11. The Academlc Regrstrar shall. elther refer the case for ac’uon under ;
Offences. procedure set out.in paragraphs 17 to 32 below or advrse the relevant Head
of Department to consrder the case under the Minor Offences procedur .

,12 Candldates shall be notified in wntlng of alleged Mrnor Offences and the evidence
against them.by the relevant Head of Department Candidates shall be rnvrted to
admit or.deny the. allegatlon and be permltted o defend themselves i ln wntlng and.in
person, accompanied. by an individual of their own choosmg Any wntten defenice or
request to be heard in.person, including the name and status of any accompanying
individual, must. be recelved by the relevant-Head. of Department wrthln flve worklng
days of the notlfrcatlon of the alleged misconduct.

- 13. Having taken into account the evidenice and the defence, if any, the relevant
Head of Department shall decide whether the candidate is gullty of the .offence, and if
so, the appropriate penalty under paragraph 14 below. in determining the penalty,
the relevant Head of Department shall also take into account the extent to which the
circumstances suggest the candidate intended to obtain an unfair advantage for
him/herself or another. The candidate shall be notified in writing of the relevant Head
of Department's decision and of the penalty, if one is to be applied, within fifteen
working days of the candidate being notified of the allegation. S/he shall also be
notified of the right of appeal under paragraph 15 below.

Penalties



’ together with the ongmai documentatlon rela {

14. Where a candidate is found guilty of a Minor Offence, the relevant Head of
Department shall be empowered to impose one or more of the following penalties:

o The rssue of a formal reprimand. C
«. The reduction by any amount of aniy or aII of the marks obtained by the "
; candldate in the module concerned

Appeais

15. Candidates found guilty of Minor Offences shall have the right of appeal against
the. decnsron of the relevant Head of Department Appeals should be submitted in
writing to the. Secretary of the. Academic Misconduct Appea[s Commxttee (see” |
paragraph 30 below) within 10 worklng days of the candidate recelvmg notification of
the decision of the relevant Head of Department, and ‘'sholild set out the grounds for,
and nature of the appea[ together with any ev1dence Possrble grounds for appeal
mclude

« that there were serious circumstances affecting the candidate of which the
relevant Head of Department was not made aware when the decnsron was
taken.

e tﬁa:me;rje were procedural ’i}rregu}!aritvie‘_s'*’iﬁfthe‘ coriduct of the investigation.

« that there is evidence of prejudice or bias against the candidate on thé part of
_one or more of those mvolved in the case

S . 'that the pena!ty rmposed was drsproportlonate to the oﬁence i

" The Secretary of the Academic Mrsconduct Appeals Commlttee may request further
information or evidence from the candidate. The appeal will then be referred,

o't the allegatron of academlc
mlsoonduct tothe Dean (or nomlnee) of a F ‘ulty other than the student s own

16. The Dean_(or nominee) shall revnew the case and may request further information
from. the candrdate or from the Trelevant Head of Department The Dean_(or-nominee)
may conflrm set aside or amend the decrsron ‘and penalty ‘Which are the subject of
the appeal In exceptronal crrcumstances if sthe deems'it appropnate ‘the Dean_(or
| nominee) may referthe case to 2 full meetlng of the Academic ‘Misconduct Appéals
-Committee. The Dean or’nominge) shail- convey his/her-degision in writing to the
candidate within 15 working days of recerpt ‘of the complete appesal ‘doclimentation
from the candidate by the Secretary ‘of the Academic Misconduct Appeals
Committee. The decision of the Dean_(or nominee) shall be final.

Major' _Oft'ences'
Definition and Jurisdiction

17..An incident shall normally be deemed to be a Major Offence of academic
misconduct if it relates to an assessmént undertaken in an Examination Hall, or to
other assessed work where the nature of the incident together with the
circumstances of the candidate make appropriate a substantial punishment.
Examples include failure to acknowledge sources in a substantial amount of .
coursework and substantial verbatlm (or near verbatim) copying of another student’s



work. These examples are not intended to be exhaustive. In exceptional
circumstances, where, for example, a very limited technical offence is committed, the
Academic Registrar may re-designate an offence of academic misconduct relating to
an assessment undertaken in an Examlnatlon Hall as a Mlnor Offence

18. Mayor Offences shall be considered by’ an. Academlc Misconduct Committee
appomted by the Senate on an. annual basrs Wlth the followrng constrtutlon

~ Three academic members of the Senate or the Learnlng and Teaching
Committee, lncludlng one Assomate Dean (Teachlng) who shalll act as Chalr

» One University member of the Loughborough Students Ul’llOl‘l Executlve
nomlnated by the Executlve o

The Academlc Reglstrar shall appornt a member of Academlo Reglstry staff to act as
Secretary to the Committee.

No- mdrwdual who has any connectlon with. the case to be heard may serve on the
Academlc Mlsconduct Commlttee or act as its Secretary '

Procedure -

19 ln the case’ of an assessment taklng place in an Exammatlon Hall any lncrdent of
alleged academic misconduct shall be reported immediately, with evidence, to the
Academic-Registrar. Inthe case.of other.assessed work, any.circumstances which
appear to an examiner to suggest that a candidate has committed any act of
academic misconduct shall be reported. lmmedlately to the relevant Head of
_,Department and action shall-be taken.in accordance wrth .paragraphs 9 and 10
»»above . : : o

- 20. Candldates shall be notlfled in. wrltrng of alleged Major foences ,byvthe Secretary
of the Academic Misconduct Committee at least fifteen working days before the date
~ of the Committee meefing. The notification.shall include the nature of" the charge, the
evidence, and the date and time of the meeting of the Committee convened to
consider the case fogether with details.of the members of the Commlttee Candidates
shall be invited to admit or deny the allegation.

21. Candidates have the following rights:
» To submit a written defence and any other written evidence.
» To attend the Committee meeting in person.

» Tobe accompanied'by an individual of their own choesing. .
« To call witnesses for examination at the meeting.

Any mitigating circumstances raised in defence by a candidate will normally be
considered only if supporting documentary evidence is provided.

22 The written evidence, together with the name and status of any accompanying
individual, and of any persons to be called as witnesses must be received by the
Secretary at least 7 working days before the date of the meeting. The full



documentation shall be circulated to all participants at least 5 working days before
the meeting :

23. The relevant Head of Department may. make a written submission to the
Committee and recommendations as to the outcome. The External Exarviiner may be
consulted in the preparation of this 'submission. Any submission of this kind must be
received by the Secretary at Ieast 7 working days before the date of the meetlng The
Committee shall consider, but will hot be bound by, any such submission.

24, The Committee may require the relevant Head of Department or hts/her nominee
and the lnternal examiner to attend the meeting in person.

25 Where compl:ance wnth the timescales set out'in thls Regulatlon preciude the

consideration of an allegation of academic misconduct prior to the meeting of the
- Programme Board responS|ble for deciding on the performance of a candidate

against whom an allegatlon is made, the following procedure shall be followed

o The Programme Board shall defer reaching a decision on the candidate, and
delegate atthority to the Academlc Registrar to-promulgate the decision-at a
later date, taking irto°account any penalty imposed by the ‘Committee.

« Where the Academic Registrar considers it appropriate (for example, where
the candidate's degree mark is close to a classification boundary),.the. -
Programme Board shall be formally reconvened to promuligate the decision,
taking |nto account any penalty lmposed by the Commlttee~ - :

26. The proceedmgs of the meetlng shall normally take the followmg form

« The evidence agamst the candtdate shall be presented Where the allegatlon
relates to an assessment undertaken in-an Examination Hall, the invigilator
who detected the incident may be required to present the evidence.'inthe
case of other assessed work, the evidence will normally be presented by the

»relevant Head of: Department or hls/her nominee.

e 'The candldate shall be allowed to respond to the allegatlons o
. ‘The Commiittee shall ask questtons of the candldate and any WItnesses

« The candidate shall ask questlons of any WItnesses and make hls/her flnal
statement :

« Within- thls framework the Committee has discretion-over the conduct of the
proceedings.

« With the agreement of the candidate, the procedure may be simpilified in
cases where the candidate has admitted the allegation.

27.-Having taken into account all the evidence, and the defence, if any, the
Committee alone, advised by its Secretary, shall-decide whether the candidate is
guilty of the offence, and.if so, the appropriate penalty from those permitted under
paragraph 28 below in determining the penalty, the Committee shall also take into
account the extent to which the circumstances suggest the candidate intended to
obtain an-unfair advantage for him/herself-or another. The candidate shall be
informed of the decision and the reasons for it in writing within 3 working days of the
meeting. The Committee may notify the candidate orally in-advance of the written



communication at its discretioh. If the Committee decides against the céndidate,
he/she shall be notified of the right of appeal under paragraph 29 below.

Penalties'

28. Where 2 candidate is found giilty of academic misconduct, the Atademic

Misconduct Committee.shall be empowered to impose one or ‘more of the following
penalties: ‘ - o ‘ o e

. 1 The issdé ofa formal neipr'im}égd_

+  The reduction by-any-amount.of any or all-the marks ob‘camedbytheﬁ .
candidate in any module in the.current part of the candidate's.programme.

* The:withdrawal of reassessment rights in-any module in the.current part of the
- candidate's programme. - .. S . S e
» To set a cap on.any mark.achieved by the candidate on:reassessment in any
module in the current part of the candidate's programme.

» The immediate termination of the candidate's. studies. .

Appeals

29. Candidates found guilty of Major Offences shall have the right of appeal to the
Academic Misconduct Appeals Committee ‘against the decisions of, and / or penalties
imposed by the Academic Misconduct Committee. Appeals should be submitted in
writing to the Secretary of the Academic Misconduct Appeals Committee (see
paragraph 30 below) within 10 working days of the candidate receiving notification of
the decision of the Academic Misconduct Committee, and should set out the grounds

for, and nature of the appeal together with any evidence. Possible grounds for appeal
include those listed in paragraph 15 above. ' '

. 30. The constitution of an Academic Misconduct Appeals Committee shall be: -
s Three écademic member_s of Senate on'e of whom shall acf as.Chair

« One University member of the .LoUghborough Students’ Union Executive
.nominated by the Executive. '

The Academic Registrar shall appoint a member of Academic Registry staff to act as
Secretary to the Appeals Committee.

No individual who has any previous connection with the case to be heard may serve
on the Academic Misconduct Appeals Committee or act as its Secretary.

31. The Academic Misconduct Appeals Committee shall decide upon a procedure for

the meeting that is appropriate to the nature and grounds of the appeal being
considered,

32. Having reviewed the case, the Academic Misconduct Appeals Committee shall
reach a decision on.the appeal. The Appeals Committee may confirm, set aside or
amend the decision and penalty which are the subject of the appeal. The appellant
shall be informed of the decision and the reasons for it in writing within 3 working

days of the meeting. The Commitiee may notify the candidate orally in advance of



the written communication at its discretion. The decision of the Appeals Committee
shall be fihal, o ’

Monitoring and Review

33. The relevant Head of Department shall inform the Academic Registrar
immediately of any alleged Minor Offences of academic misconduct under
investigation and the Acadertiic Registrar shall be responsible for ‘identifying
concurrent aliegations relating to.one candidate. A record of all incidents of academic,
‘misconduct that are upheld and any penalties shall be kept on the candidate's central
University record. All documentation arising from incidents, including appeals, shall
be forwarded to the Academic Registrar who shall ensure that the department.
responsible for the student is informed if the incident of academic misconduct does
nof felate to a module(s) offered by that-department. e

*34. An annual report to the Learning’ and Teaching-Committee on .allincidents of

- academic misconduct and the outcomes thereof will be prepared by a member of
Académit Registry staff-nominated by theAcademic Registrar. = - = :

(Remade June-2008November 2008) - ¢




