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	Relevant Ordinance or Regulation
	Function  or Requirement (under new structure)
	Current responsibility in O&R
	Current responsibility in practice
	Possible future responsibility
	Comments/Matters for further discussion

	Ord XXXVIII

Student Complaints Procedures
	Formal complaint concerning a School 
	Dean (for complaint concerning a dept) 
	Dean
	PVC(T) or PVC(R)/DGS as appropriate (for complaint concerning a School)
	

	Reg VII Conduct of Examinations & other Assessments
	Coursework Code of Practice
	Dept

Internal Examiner
	Dept
	School/Dept

Responsible Examiner
	Explore at a later date whether exams taken overseas could be centralised

	
	Administration of exams

Notification of absent candidates

Queries on exam paper
	Dept

HOD

Internal Examiner

HOD

Dept
	
	School/Dept

DOS or nominee

Responsible Examiner
School Office Manager or their nominee

Internal Examiner
	

	Reg IX Registration, Attendance, Leave of Absence, Withdrawal and Transfer
	Credit transfer approval
	Faculty Board
	AD(T)
	Acad Reg or nominee on recommendation of DOS
	

	
	Transfer between programmes approval
	HOD
	
	DOS or nominee
	

	
	CPD approval
	Faculty Board
	
	None necessary
	

	
	Absence/LOA approval

Retrospective LOA

Appeal against imposed LOA
	HOD

Faculty Board

Other Dean
	
	DOS or nominee

Academic Registrar on recommendation of DOS
Other DOS
	

	
	Termination of Studies for failure to participate

Appeals
	HOD

Other Dean
	
	DOS or nominee
Other DOS
	

	
	Approval of student withdrawal from a module
	Faculty Board
	AD(T)
	Academic  Registrar on recommendation of DOS
	

	Reg XI DIS,DPS & DIntS
	Responsibility for student placement

Assessment

Assessment type
	Dept

Departmental Tutor

Faculty Board
	Dept

Departmental Tutor


	School/Dept
School/Deptl Tutor
AD(T)
	

	Reg XIV Student Appeals Against Programme Board or Review Board Decisions
	Consideration of Appeals not dismissed by Academic Registrar

Members of Academic Appeal Committee
	Other Dean

Not in student’s Dept
	Other Dean

Not in student’s Dept
	PVC(T) and up to 4 ADTs

Not in student’s School
	The sub-group of ADTs would build up expertise in this area over time

	Reg XVII Impaired Performance and Project Extensions
	Contact for IP claims

IP Panel

Approval of project extension
	HOD

Dept 

HOD to convene

HOD
	
	DOS or nominee
School/Dept

DOS or nominee

to convene
DOS or nominee
	

	Reg XX Undergraduate Awards
	Alteration of module marks

Publish module marks

Transfer of module marks for a student transferring to another programme

Approval of entrance requirements
	HOD

Internal Examiner
HOD

Faculty Board
	
	DOS or nominee
Responsible Examiner

DOS or nominee
Academic  Registrar or nominee on recommendation of a DOS?
	Academic Registrar & Director of SRA to consider

	Reg XXI Postgraduate Awards
	Alteration of module marks

Publish module marks

Transfer of module marks for a student transferring to another programme

Case for aegrotat award

Approval of:

-entrance requirements

-credit transfer


	HOD

Internal Examiner

HOD

Dept

Faculty Board

Faculty Board
	Dept
	DOS or nominee
Responsible Examiner

DOS or nominee
School/Dept
 Academic Registrar or nominee on recommendation of a DOS

 Academic Registrar or nominee  on recommendation of a DOS
	Academic Registrar & Director of SRA to consider
Academic Registrar & Director of SRA to consider

	Reg XXII Taught Programme Internal & External Examiners & Review & Programme Boards
	Designation of Internal Examiners

Appointment of External Examiners

Appointment of External Programme Assessor

External Examiner/Verifier Report- matters requiring attention


	Senate/Faculty Board

Senate/Faculty Board

Faculty Board

VC draw to attention of Senate & Faculty Board


	
	Senate/AD(T)
Senate/PVC(T) or nominee
PVC(T) or nominee
VC draw to attention of Senate & DOS


	

	
	Programme Boards

Review Boards
	Appointed by HOD

HOD to Chair

Member of partner dept for joint programme

Appointed by HOD

HOD to Chair


	
	Appointed by DOS or nominee

DOS or nominee to Chair

Member of partner School/dept for joint programme

Appointed by DOS or nominee

-DOS or nominee to Chair


	A decision is needed on who should Chair the programme board for the Science & Engineering Foundation programme 
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