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	Meeting 
	Minute
	Description
	Action
	Status

	SAF M2 June 2012
	12/22.1 i)
	Severity of penalties for tampering with health and safety equipment

	Secretary to feedback to Student Disciplinary Committee
	In progress - Student Disciplinary Committee discussing at their meeting on 30/10/2012 – paper expected for consideration at February meeting of HSE.

	SAF M2 June 2012
	12/22.1 ii)
	Informing Police of criminal damage and insurers expectation
	Secretary to follow up with the Chief Operating Officer

	With COO.

	SAF M2 June 2012
	12/22.3 i, ii & iii)
	Low uptake of Personal Emergency Evacuation Plans
	Fire Officer to Contact Academic Registry regarding availability of disability info

Liaise with hall Wardens to identify those requiring PEEPS

Add PEEPS to departmental induction session


	Complete - Processes have been reviewed and amended to encourage the uptake of PEEPS.



	SAF M2 June 2012
	12/23.1 i & ii)
	Amendments to the risk register
	Health and Safety Manager to feedback to ALT Risk Sub Group regarding inclusion of ESRI traffic risk assessment.

	Complete - New items have been forwarded for inclusion in the Risk Register.

	SAF M2 June 2012
	12/25.1 & 12/25.2
	Accident and Insurance Stats
	Deputy Health and Safety Manager to include details of the statutory category of RIDDOR reports and a full breakdown of accidents by each Support Service.
Consider further awareness raising on reporting accidents


	Complete - Meeting has been held and changes actioned with regard to reporting.


In progress - Awareness campaign being developed and initiated.


	SAF M2 June 2012
	12/26.1
	Personal Protective Equipment Policy
	Health and Safety Manager to check the policy was in line with the new arrangements for students commencing their studies in 2012/13 under the new fee regime.
	Complete - A link to additional UG  course costs has been added to the policy.

	SAF M2 June 2012
	12/28.1 i & ii)
	Out of hours working monitoring
	Health and Safety Manager to consider whether an alternative solution was required for high-risk buildings.
Check availability of electronic monitoring facilities.

	

	SAF M2 June 2012
	12/29. 29.3, 29.4, 29.5
	Bomb threat policy
	Secretary to check link between Bomb Threat Policy and Mass Evacuation Plan.
Check landlords and tenants had been made aware of the policy and check whether policy was operational for Holywell Park.

Confirm Loughborough College’s mass evacuation policy.


	Complete - JS confirmed that documents are linked.
Complete - Briefings have taken place and policy is operational.

In progress - Discussions on-going but is in progress.

	SAF M2 June 2012
	12/35. 35.1
	Support Service Health and Safety Committee’s
	Secretary to follow up queries with COO.

	With COO.


