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1.0
Policy statement

Loughborough University will ensure that suitable and sufficient arrangements are in place to ensure that risks posed to the health and safety of employees, students, contractors and others by its activities, that cannot be prevented so far as is reasonably practicable, are controlled by the provision of suitable Personal Protective Equipment ( PPE). Where PPE is mandatory appropriate signage must be displayed. 
2.0
Key legislative requirements


Health and Safety at Work etc Act 1974,


The Management of Health and Safety at Work Regulations 1999 


The Personal Protective Equipment at Work Regulations 1992

Control of Substances Hazardous to Health Regulations 2002


Construction (Health, Safety & Welfare) Regulations 1996


Dangerous Substances and Explosive Atmosphere Regulations 2002


The Work at Height Regulations 2005

The Health and Safety (safety Signs and Signals) Regulations 1996 
3.0 Duty holders

· Deans: Implement local arrangements in accordance with this policy.  These 

arrangements should be written down, ratified by the School’s safety committee and brought to the attention of all stakeholders. 
· Operations manager: Ensure a suitable risk assessment has been carried out across the school to determine PPE requirements for laboratories, workshops and any other hazardous environments. To ensure adequate resources are available to provide PPE.  
· Academic staff and technical staff in supervisory roles: Ensure PPE is worn

· HS manager: Audit this policy.
4.0
Introduction


The following guidance sets out the requirements to be followed by staff and students at Loughborough University with regards to PPE.

The definition of PPE accepted by Loughborough University is:-

Personal protective equipment means all equipment designed to be worn or held by a person at work specifically to protect them against one or more defined significant hazards, and any addition or accessory designed to meet this objective.

Protective clothing and equipment fall within the terms of the definition, but clothing provided which is not specifically designed to protect the health and safety of the wearer does not.  An example would be a uniform provided with the primary aim of presenting a corporate image.  Protective clothing provided for hygiene purposes in food preparation areas is not included in the definition.  A nurse's uniform would not be considered to be PPE whilst a plastic apron would.  Certain PPE is also covered by the Medical Devices Regulations 1994/Directive 1993 when used in a medical context e.g. Medical examination gloves.

Current legislation has been taken into account when formulating this policy/guidance.  This guidance, however, sets out the requirements to be followed by Loughborough University personnel and students for all PPE.

5.0 Signage
Signage must be displayed on the door or other prominent position in an area where PPE is mandatory. There is no minimum standard for mandatory PPE wear as this must be determined by the Schools’ risk assessment. 
6.0 Choosing PPE – risk assessment
The Personal Protective Equipment at Work Regulations 1992 (PPE Regs) require that an employer must provide suitable PPE to each of their employees (and students) who are exposed to a hazard while at work. PPE is to be used as a last resort if that hazard has not been controlled by other means.  
An assessment must be made to determine which PPE is suitable to control the exposure of the employee to the hazard being considered.  This assessment should be in writing if the PPE is to be used in a high risk situation. The risk assessment must be reviewed if it is suspected that the previous assessment is no longer relevant or valid.

Some or all of the following may need to be taken into account in the risk assessment;

· The risks in the workplace,

· The parts of the body which may be affected,

· The nature of the task,

· The degree of physical effort involved,

· Methods of work,

· How long PPE must be worn,

· Any special requirements e.g. ease of use when wearing spectacles or with other PPE. 

The PPE provided to employees and students must be suitable for the purpose and person.  In selecting the appropriate PPE the health of the wearer must be taken into consideration.  Conditions may exist where it is not advisable to use PPE, especially Respiratory Protective Equipment (RPE).  If there is any doubt as to the wearer's health the Occupational Health Service should be contacted for an assessment.  Selection of hand protection/gloves should also be made giving consideration to the composition of gloves, i.e. latex, protein content and chemicals from processing, whether powdered or not.  

As well as considering control of exposure to hazard, other factors must be considered when choosing PPE:-

· The PPE must fit the wearer properly, if necessary after adjustments within the range for which the PPE is designed.   It should cause minimum discomfort to the wearer.  RPE which requires a face seal, is not suitable for persons with facial hair (beard/moustache).  Filtered air hoods will be necessary for such individuals. Face fit testing is mandatory for all FFP3 face masks. (See section 9.0)
· 
Ergonomic factors.

· 
Where more than one item of PPE must be worn, they should be mutually compatible
and continue to be effective against the individual hazards in question.

· The School must ensure that the efficiency and competence of any PPE provided to employees and students is maintained. Arrangements must be made to ensure that any PPE provided by the School is suitable and fit for purpose.  This includes cleaning and disinfection, where appropriate.

· The School must ensure that any PPE which they provide for use by employees and students complies with United Kingdom legislation covering the design or manufacturer of PPE with regard to health and safety.  PPE of the approved standard must bear the ‘CE’ mark if a British or European Standard exists for that equipment.  Many British Standards will be replaced by a harmonised European Standard.  When the European Standard is introduced it will be prefixed by BS – BS EN.  Those that are seen prefixed ‘pr’ are provisional.  It is recommended that PPE be purchased from a reputable supplier.

· PPE must not be worn if the hazards caused by wearing it, are greater than the hazards against which it is meant to protect.

6.0
Paying for Personal Protective Equipment (PPE)

The School must not charge for any PPE provided for employees. PPE may be provided free of charge to students or charges must be made explicit. Where PPE is mandatory students must comply.
7.0
Information and training


Where the School has provided the employee with PPE, the employee must be provided with information, instruction and training, which is adequate and appropriate, so that the employee understands:-

· The hazard or hazards which the PPE wholly protects or partly protects against, and the level of protection if offers against each individual hazard.

· The purpose for which the PPE is to be used and how it is to be used.

· How to maintain the PPE in a good state of efficiency and repair if appropriate.


The School must take all reasonable steps to ensure that PPE is correctly used by the employee and students.  PPE should only be used after adequate training has been given and adequate levels of supervision should be provided to ensure that training and instructions are followed. Training records should be kept wherever more than very simple instruction is required.
8.0
Responsibility of employees and students
Every employee and student must use the PPE provided and use it according to the instructions and training given.  Employees and students must take reasonable care of PPE provided.

Every employee and student provided with PPE must report any loss or defect in that PPE to his/her supervisor.  The School should make arrangements such that employees and students can report loss or defects to the appropriate person.
9.0
Storage of Personal Protective Equipment (PPE)

· Some means of storage must be provided for PPE when it is not in use, so as to protect it from loss or damage. E.g. pegs or lockers for clothing
· A storage facility should be provided for PPE which has become contaminated during use and this should be separate from that provided for ordinary clothing.  If the PPE contains hazardous materials, it may need special storage arrangements.
10
Maintenance of Personal Protective Equipment

Generally, make sure PPE is;

· Well looked after and properly stored when not in use. E.g. eye protection should be 
stored in a box or case.

· Kept clean and in good repair

Manufacturer's maintenance schedules and instructions should normally be followed; any significant departure from them should be discussed with the manufacturers.  Consideration should be given as to who carries out the maintenance.  Simple maintenance can be carried out by the trained wearer. More intricate repairs or repairs on complex equipment should only be done by specialist personnel.


Where appropriate, records of maintenance, examination and tests must be kept.
11
Spillage and other emergencies

PPE provided for use to manage spillage or other emergencies should, wherever reasonably practicable, be stored outside the laboratory/area of intended use.

The spillage/emergency kit must be stored in a suitable cupboard close to the main access/egress.

Where this is not possible, face masks/filters etc. must be stored in sealed containers where they cannot become contaminated.

12
Face fit testing of RPE


The Health and Safety office will advise on the purchasing of face fit testing kits to conform to current regulations in providing face fit testing of filtering face pieces.


It is the School’s responsibility to comply with current regulations in providing fit testing for RPE.

Further information and guidance

Provision of protective eyewear guidance at: http://www.lboro.ac.uk/admin/hse/policies/download/provision_of_protective_eyewear_guidance.pdf

Personal Protective Equipment at Work Regulations 1992. Guidance on

Regulations L25 HSE Books 2005 ISBN 0 7176 6139 3

COSHH a brief guide to the Regulations: What you need to know about the

Control of Substances Hazardous to Health Regulations 2002 (COSHH) Leaflet

INDG136(rev3) HSE Books 2005 (single copy free or priced packs of 10

ISBN 0 7176 2982 1)

Lead and you: A guide to working safely with lead Leaflet INDG305(rev1)

HSE Books 1998 (single copy free or priced packs of 15 ISBN 0 7176 1523 5)

Noise at work: Advice for employers Leaflet INDG362 HSE Books 2002 (single

copy free or priced packs of 10 ISBN 0 7176 2539 7)

Selecting protective gloves for work with chemicals: Guidance for employers and

health and safety specialists Leaflet INDG330 HSE Books 2000 (single copy free or

priced packs of 15 ISBN 0 7176 1827 7)

Selection of suitable respiratory protective equipment for work with asbestos

Leaflet INDG288(rev1) HSE Books 2003 (single copy free or priced packs of 5

ISBN 0 7176 2220 7)
The Health and Safety (safety Signs and Signals) Regulations 1996
(HSE publications are available from HSE Books, PO Box 1999, Sudbury Suffolk CO10 2WA. Tel: 01787 881165. Fax: 01787 313995. Website www.hsebooks.co.uk. 

Many HSE publications can now be downloaded from www.hse.gov.uk) 
Health and Safety office
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This document forms part of Loughborough University’s Health & Safety Policy

