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Amendment to the Local Rules
Duties of the Radiation Protection Officer 

(extract from Local Rules, Duties of Appointed Officers, 4.3) 

The Radiation Protection Officer (supported by the authority of both the sub-committee and the University Council) is responsible for the overall management of ionising radiation health and safety.  The RPO shall report to the Radiation Protection Sub Committee regarding all aspects of ionising  Radiations Protection in the University

The role of the RPO includes:

(a) To produce and circulate local rules/emergency procedures as necessary for all activities involving ionising radiation. (The RPO shall bring amendments to these Rules to the next meeting of the RP sub Committee for confirmation).
(b) To establish and monitor effective management systems and safe methods for radioactive substances and to monitor compliance with the authorisation requirements.

(c) Consulting with the RPA as appropriate.
(d) Organising the University’s central record keeping regarding persons and materials to comply with the conditions of relevant Acts, Certificates, Regulations and Approved Code of Practice.
(e) To produce an annual report on the work involving radiation and the radiological protection service to be submitted to the Health Safety and Environment Committee.

(f) To inspect departmental activities with ionising radiations and advise the department concerned and/or Health, Safety and Environment Manager on any required actions. (The RPO has the authority to require the cessation of experimental work in any area in which the Local Rules are not being followed until such times that the arrangements for future operation are satisfactory).
(g) Liaising with the EA and HSE as necessary.

(h) To send annual returns to the Environment Agency for waste disposals and fixed source registrations in January each year.

(i) To notify the EA and Counter Terrorist Liaison Officer on the loss of any radioactive material immediately the loss is identified.

(j) To co-ordinate the storage, use, handling and transport of radioactive substances and to ensure waste radioactive materials are disposed of in a safe and appropriate manner.

(k) To instruct and advise departmental Radiation Protection Supervisors

(l) To lead on the development of University Radiological policies and to contribute as appropriate to associated Health and Safety policies and procedures.
(m) To maintain all relevant documentation in accordance with procedures, and to comply with statutory health and safety requirements. To ensure records are available for inspection by authorised users and external agencies.
(n) To contribute to the risk assessment and risk management process. 

(o) To train new radiation workers in the theory and practice of working with ionising radiation 

in the absence of The RPO there shall be a list of Radiation Protection Supervisors, to whom reference may be made (held by the Safety Office) Protocols are available to the Safety Office staff which shall ensure that legal requirements are satisfied. The Health Safety and Environment Office Manager shall be responsible for any reporting required by the Regulating and Enforcing Authorities on behalf of the University.
