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Health, Safety & Environment Office
Subject: 
 Review of Emergency Planning and Preparation for Call Out
Origin: 
Health, Safety and Environment Office 
Purpose Of This Report
To inform the HSE committee that the Health, Safety And Environment Office has reviewed its own internal arrangements to support the University in the event of a major incident. 
Background
The University has recently updated both its Major Incident Plan and its Business Continuity Plan and the Major Incident Plan was tested in a table top exercise involving representatives from many support services. The Health, Safety and Environment Office can be called on to support the Major Incident Team, particularly if the emergency involves:
· Fire,

· Radiation release and pollution

· Chemical incidents

The review of its internal arrangements by the HSE office led to the creation of checklists for the three possible incident types and an associated pack of documents containing relevant information such as drainage plans. 
Outcome

Actions have been identified to further improve the information available to the Major Incident Team in an emergency. 

Recommendation
The HSE committee are asked to note that Departments who stock quantities of hazardous materials will be asked to draw up contingency plans for emergency situations. These contingency plans shall outline the hazard associated with the material and the arrangements to remove, contain or treat the hazard. Copies of contingency plans shall be kept with the information packs in the HSE office. 
Attachment
Radiation incident checklist

Emergency Planning Checklist - Radiation Incident

Access

Master keys held by Security (ANX, XTX and Roof)

Alarms – Directly linked to Security who have deactivation code

Sources of Information

· Drainage plan (facilities management)

· Asbestos register (facilities management website)

· Registration document for stored quantities

· Environment Agency

· Designation of Radiation Areas (see pack information)

Contacts

· John Scott, Radiation Consultant – Telephone: Work: 01162522652 Home: 
Mobile: 
· Linda Sands, RPO – Telephone: Work: 01509222599 Home
Mob: 




· Catherine Moore, HS&E Manager – Telephone work 01509 222180, Home
  Mobile
· Departmental Contacts – (see pack information)

· Environment Agency – Emergency Contact Centre - 0800807060
· County Terrorist Security Advisor – Tony Day - 01162482569
· Charnwood Borough Council

· Student Liaison

Equipment – HSE Emergency Box – contents to be checked monthly
Additional Information

See attached building lists identifying risk by classification 1 - 3 and building plans indicating alarms and where sources are stored.

If Intruder alarm is activated, Linda Sands to be contacted in the first instance to identify if anything has been tampered with.  Building to be secured and monitored by security until following day. Department will then assume responsibility.

Ann Packer JJ013a contains 4 x special form sources potential to be class 3 if above a certain temp due to fire.  Keep area wet, and bund - potential risk from run off water.

Consider wind direction for evacuation.
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