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Minutes of the Laser Technical Group meeting held on Wednesday 7th October at 2pm in the Council Chamber, Administration Building 2.

Members: Catherine Moore, John Tyrer, Matthew Broughton, Dave Worrall, Bill Rasmussen, Mark Harrod, Roger Tomlinson, Hugh Weaver, Peter Wileman,
Apologies: Bob Temple, David Travis, Richard Giles, Graham Wigley, Linda Sands, Scott Doak
Absent:

Stuart Ashby, Gianfranco Claudio
In Attendance:

Claire Brownless (HS&E)
AGENDA

1.
Minutes from the last meeting

The minutes from the previous meeting were approved and actions noted as follows:

Procurement policy and equipment compliance
The procurement policy paper system had been replaced by an electronic system (AGRESSO).  Cathy Moore (CM) had spoken to Tim Burton in the Purchasing Office about a specific coding for the purchase of lasers which once entered onto the system would alert the Radiation Protection Officer automatically.  CM would discuss this further with Tim and move forward.
ACTION: CM

Hugh Weaver (HW) thanked the group for their cooperation and responses in setting up a central University inventory for lasers, the inventory was now up to date.

University laser safety policy
HW informed the group that the policy had been updated and had been approved by the Health, Safety and Environment Committee in June 2009.  The policy is available to view on the Health, Safety web site.
Training and risk assessment

At the previous meeting, discussions about the development of a web based risk assessment system by CETL was discussed. The group were informed that the CETL grant had come to an end, therefore it would not be possible to pursue this further at the present time.
The LSA informed the group that he has risk assessment documentation which could be used to standardise risk assessment across the University. The documentation is available to circulate and training was also offered.  More information to follow on dates etc.
ACTION:  CM / LSA
2. Establishing a protocol for audits

Administrative matters

The group were asked to agree the establishment of a protocol for auditing Class 3b and 4 lasers. The agreed outline is as follows:

Audit team – To consist of 3 members; the LSA, a member of Health, Safety and Environment office and one other member of the Laser Safety Technical Group (LSTG).
Notice of audit – One weeks notice to be given prior to audit.

Audit Process – Audit by inspection (hazard spotting) with the relevant departments Laser Safety officer (LSO)  to be involved.  The audit findings will be sent as a draft report to the Head of Department allowing an opportunity for comment and amendment.  The audit to be carried out against current legislation, HSE guidance and British Standards. 

Audit Schedule – Discussions on drawing up an audit schedule for Class 3b and 4 lasers is to take place between the LSA and CM.  If equipment does not change and paperwork is properly maintained, Classes of lower class lasers should be audited by the department LSO.

Guidance and safety standards

New definitive University laser safety guidance is needed and non compliance with it could result in prohibition of activities. New safety guidance was to consist of sections concerning;


-Guarding. E.g. no open beams for lasers over 1mw, unless a risk assessment agreed between the LSA and the LSO states otherwise.  If there were any specific issues regarding this members should consult the LSA.


-Local rules


-Risk assessment


-Security


-Training


-Signage

Draft standards will be prepared for a future meeting of the LSTG.
ACTION: CM
3. Establish what warning lights are needed outside cells
CM told the group it was accepted practice to have warning lights on doors outside test cells and they should be black on yellow background displaying a triangle with radiation beam. The sign should be illuminated and interlocked with the laser.  The LSA stated that equipment should have an enclosed interlocked source and signage should be displayed on the machine/equipment.  Additional external signage was not required by legislation but it is a matter of good practice.  The LSA is to provide a copy of the Regulations for circulation to the group. The new safety guidance will include what standards of signage and warnings are to be provided.
ACTION: LSA

4.
Policy for publication of images of laser beams/experimental rigs and researchers

The group were asked whether a disclaimer should be used on a picture used in University publications, students research documents etc, showing a person with a laser apparently close to the face.  The group were informed that legislation states that at no time should people be exposed and this was in any, case poor practice. A disclaimer if used should state that no NP values were exceeded.
5.
Any other Business
CM had been approached by NPL to circulate a copy of a DVD designed as awareness for 3b and 4 lasers. HW to circulate to group members. Comments on it were invited. The LSA stated that training videos published by Southampton and Leeds University and Aldermaston are available. 
ACTION:  HW
Health Safety and Environment office 
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