                                                                                                        

RESEARCH STUDENT OFFICE

REQUEST FOR LETTER OF CERTIFICATION

Please use this form to request letters from the Research Student Office and email your request to pgresearch@lboro.ac.uk.  If we require further information we shall contact you by email.  We shall post the letter to you within 3 working days of receiving the request.  Requests for CAS may take up to 5 working days.
FAMILY NAME:  _______________________________________________________________  

OTHER NAMES:  ____________________________________     TITLE:   _________________  

DATE OF BIRTH: ____________________________________
ID NUMBER:
       ________________    NUMBER OF COPIES REQUIRED: ______ (3 maximum)
CORRESPONDENCE ADDRESS: _________________________________________________





          __________________________________________________

SCHOOL/DEPARTMENT: _______________________________________________________
EMAIL ADDRESS: _____________________________________________________________
Do you require: a CAS for visa renewal purposes?       

Y/N      

  a visa letter for travel purposes?  


Y/N    



  a Council Tax Exemption Certificate ? 

Y/N    

  a letter to open up a bank account?      

Y/N   

                          If yes, please provide the name of the bank   



  _______________________________________

  Do you wish studentship details to be included?
Y/N    

If for any other purpose, please state below.

Our standard letter states ‘This is to certify that the above named student is a registered full time/part time research student in the department of …………..’  If you require any additional information please provide details below.

SIGNATURE……………………………………………………………..         DATE…………………………………...

FOR OFFICE USE ONLY





MON/TUE/WED/THUR/FRI





AM/PM











