Policy for UCAS Applications Flagged by the Similarity Detection Service
Introduction
From September 2007, all personal statements on UCAS applications have been passed through the similarity detection software, Copycatch.  Each incoming personal statement is compared against a library of personal statements already in the UCAS system, and a library of sample statements collected from a variety of websites and other sources, including paper publications.  After it has been processed, each new personal statement is added to the library.

Any statements showing a potential level of similarity of 10% or greater are reviewed by members of the UCAS Similarity Detection Service.  Universities are notified where there are reasonable grounds to suspect plagiarism, and the percentage of similar sentences are given.  Where a significant number of sentences have been identified from one source this is indicated on the marked up report.
Applicants are also notified that the UCAS Similarity Detection Service has identified a significant number of copied sentences in their personal statement.  

Loughborough University Policy
It would seem somewhat unjust to reject an application solely on the grounds that the Personal Statement contains non-original work.  In Year 13, students are not likely to be fully aware of the seriousness of plagiarism, and how important it is that their Personal Statement should be 100% their own work.  It is accepted that students are likely to compare Statements with peers, which may also lead to some similarity in content.  In addition, many schools and colleges provide help and advice to students, sometimes in the form of Personal Statement templates, which may inadvertently lead to their Statements being picked up by the Similarity Detection Service. 

However, plagiarism is a serious matter within HE, and the University would wish to impress this seriousness upon prospective students.  The following steps will therefore be taken with applicants who are flagged up by the UCAS Similarity Detection Service
1.
The application form will be held in the Undergraduate Admissions Office. 

2.
The applicant will be sent a letter by the University pointing out the seriousness of plagiarism in an academic context, and will be asked to re-submit a new Personal Statement.

3.
The revised Personal Statement will be attached to the UCAS application form, and forwarded to the appropriate academic department, who will be notified of the full situation.  Departments will be encouraged to consider the application on academic grounds, taking into consideration the revised Personal Statement.

4.
If the Department wishes to make an offer, this will be processed in the normal way.

5.
If the applicant declines to submit a revised Personal Statement, the relevant academic department will be informed of the situation and no offer will be made.

Detailed guidance on the UCAS Similarity Detection Service can be found at: http://www.ucas.com/students/applying/howtoapply/personalstatement/similaritydetection
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